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Learn Your Way Around MBC

Welcome to Cambridge Business Publishers and myBusinessCourse! 

Access your assignments and Easy to Use tools that will help you succeed in your course.

Let’s Take a Tour!

My Subscriptions
✓ Subscription tools and information

✓ Course Materials

• Go to your MBC course

• Access eBook (if subscribed)

✓ Access Student Ancillaries 

✓ Notifications & Announcements

✓ Access the User Guide and Student Support

Prefer to view in video format? 

Look for the video icon and click to view the selected component!
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My MBC Dashboard









Course materials are organized by book

 eBook. Click Read to launch from your dashboard (if subscribed)

 Student Ancillaries. Click Ancillaries to access and download any supplemental materials associated with your text.

 Course subscriptions. Click Go to Course to open your course.

 Notifications & Announcements. OPT-IN so you don’t miss assignments due or announcements (See Notifications)

 Student Support. Click to Request Help to generate a ticket or User Guides for self-help videos and articles.









Video camera with solid fill

Navigate the Student Dashboard

https://cpb.cdn.ublish.com/legacy/media/videos/How-to-Navigate-the-Student-Dashboard-Final-073123.mp4
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

NOTIFICATIONS―Opting In

Sign up for Text and/or Email notifications and DON’T MISS an Assignment Due Date or Important Announcement again!

  Click on banner message to Opt-In.

• OR click Account and select Notify Settings.

 Provide your phone number to receive Text Messages.

 Set your preferences for Text and Email notifications, and System Messages.






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

NOTIFICATIONS―Viewing

Easily view Notifications or send a notification/message to your instructor.

 Click on Notifications on the menu panel OR on the Bell icon in the 

top/right corner of the page to view Notifications.

 Click Post a Notification to send a notification/ message to your 

instructor.




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Course Home Page
✓ Navigate through the content of your course

✓ Access Assignments

✓ Launch eBook directly to needed chapter from within your course 

• eBook subscription required

✓ Access helpful video content such as eLectures and Guided Examples

• Content may vary among texts

✓ Access your Grades

Video camera with solid fill

Navigate Your Course

https://cpb.cdn.ublish.com/legacy/media/videos/How-to-Navigate-Within-the-Course-Final-073123.mp4
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Course Home Page









 The Course Home page uses widgets for quick access to Announcements, Course Calendar, Upcoming Assignments, and Grades.

 Click Course Content to expand your course menu. Click on any Chapter/Module to navigate around the course, access chapter/module content, 

and access assignments. 

 BOOK RESOURCES allow you to launch the eBook (if subscribed) and access your text’s ancillary materials.

 Get SUPPORT Help at your fingertips.


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Course Home Page



 

















 Navigate to course content using Menu or arrow toggles.

 Access assignments (click banner if collapsed); click on assignment  

to Open.

 Click to expand and Launch eBook to the chapter (with subscription). 

 Click to expand and Play video content related to the chapter.

 View your progress through the course as a visual (bar), or in 

detail (check marks by each assignment or video accessed.

 Access your grades.

NEW!
Videos help 
you learn   
how to use 
MBC


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Assignments
✓ When can I access my assignments?

✓ What do MBC questions look like?

✓ What about rounding or use of negatives?

✓ Submitting an assignment for a grade

✓ Reviewing completed assignments

Video camera with solid fill

Attempting Assignments

https://cpb.cdn.ublish.com/legacy/media/videos/How-to-Attempt-an-Assignment-Final-080223.mp4
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Accessing an Assignment











When you Launch an assignment, you will see:

 Number of attempts―How many times you may Submit the assignment. Final grade received depends on instructor settings.

 Opening and Closing Dates/Times―Access window. You cannot access the assignment before or after set dates/times.

 Time Limit (if imposed―This is a real-time, running clock that counts down from the time you start the Attempt, so Don’t waste time!)

 Attempt assignment now button―Opens the assignment for you to begin working. If no Time Limit is set, you can enter the assignment at 

anytime within the Open/Close window until the assignment is Submitted.
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Sample of an MBC Question

 Point value of question

 Questions may include fill-ins, dropdowns, T/F, multiple choice.

 Access eBook (subscription required) or Print from within the 

assignment IF allowed by instructor.

 Check your answers and make corrections IF allowed by instructor.

 Flag a question to remind you to come back to it.

 Save Answers at any point. Allows you to leave the assignment and 

reenter later if needed, but REMEMBER, if the assignment is Timed, 
time away is LOST.

 Navigate using Previous/Next buttons or Card icons.

 When ready to Submit the assignment, click Finish attempt              
(will appear at bottom/right after last question).

Accessing an Assignment

Ready to start?  We will confirm with you to be sure.

• If the assignment is Timed, the details will be repeated here.

• Click Start Attempt when you are ready to go.











 




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Rounding and Use of Negatives

We want you to get the best grades possible, so be mindful of specific instructions about Rounding or the use of Negative signs!

Instruction will be prominently placed so you don’t make unnecessary mistakes and leave points on the table.

Example of rounding instruction:

Example of Negative sign instruction:
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How to Round

✓ Rounding in MBC follows standard rounding convention. 

• If the following number is less than 5, round DOWN.

• If the following number is 5 or higher, round UP.

✓ Most rounding will be done to a specified number of decimal places. 

EXAMPLE:  When asked to round to two (2) decimal places, your answer should reflect no more than two digits to the right 

of the decimal. Using the convention above:

2.2538 rounds to 2.25 since the 3 that follows the 2nd decimal place is less than 5.

2.2558 rounds to 2.26 since the 5 that follows the 2nd decimal place is equal to 5.

2.2568 rounds to 2.26 since the 6 that follows the 2nd decimal place is more than 5.

Occasionally, you may be asked to round to a whole number (i.e., no digits after the decimal). The same convention applies.  

If the following digit is less than 5, round down; if it is equal to or greater than 5, round up.

2.2538 rounded to a whole number is 2 since the 2 that follows the decimal is less than 5.

✓ When needed, you will also be instructed on when to round. For example, not until your final answer.
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Submitting an Assignment

You have finished your assignment…now what?

 Click Finish Attempt when you are ready to turn in your assignment. 

Appears at the top/left of screen OR bottom/right after the last question.

 We want you to be sure, so you will first see a summary of your attempt.  

• See status of each question

• Return to attempt if needed

 Ready to turn it in?  Click Submit and Finish.

 Confirm submission by clicking Submit all and finish or Cancel       

if you need to go back.

Forgot to Submit?  No worries.  

Most instructors set their 
assignments to Auto-submit    
upon the closing date and time.                 
If you are unsure, (re)Launch      
the assignment to view the       
timing parameters.







 


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Reviewing a Completed Assignment

Want to see how you did or need to review for an upcoming quiz or exam?  

Most instructors allow you to review your completed work.

 Navigate to the assignment in the course and click on the assignment name. You will see a Summary of all attempts made on that assignment.

 Includes your Final Grade on the assignment (if multiple attempts were made, this is the grade that appears in the gradebook).

 Click the blue Review link for the attempt to be reviewed (IF allowed by your instructor).






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When reviewing a completed attempt, you will see  a Summary of the completed attempt, and  a visual of how you did on each question:

• All green or All red = All correct or All incorrect

• Orange (shown) = Partially correct

Any/all of the following detailed feedback is shown                                                                          
(also available when utilizing the Check feature within                                                                                                               
an assignment IF allowed by your instructor):

 Grade for the question & overall assignment

 Right/Wrong indicators

• Green ✓for correct responses

• Red X for incorrect responses

 Written feedback IF included, will appear in yellow                                                                          

shaded box below question (none shown).

 Right Answers: 

• Hover over the Check or X icon to reveal                                                                                              
correct answer.

• Answer will appear in green (correct) or                                                                                     
red (incorrect) banner at bottom of screen                                                                                   
(not pictured).

• Answers to T/F or multiple choice questions                                                                                  
(or parts thereof) will appear shaded yellow                                                                                 
next to the correct response.

Reviewing a Completed Assignment―Detail
















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Grades
✓ Access grades so you know where you stand!

✓ Course Total may be calculated with or without “empty grades” (i.e., assignments not yet completed), 

depending on the instructor’s settings.  So don’t worry! If empty grades are included, your grade will increase 

as you work your way through your course’s assignments.
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You attend class, read your text, explore your course’s video content, and do your assignments. 

Your Grades will reflect all that hard work!

 Click Gradebook on the Course Navigation menu to view your grades (or click View All Grades on the Course Home page’s Grades widget).

 View the Grade and Percentage columns to see your recorded grade for each assignment by points and percentage.

 See the Calculated weight and Contribution to course total columns to see the affect of each grade on the overall course grade. 

 Don’t Panic if you look mid-term and see a low course total…odds are, it includes “empty grades”. Your score will improve as you progress through 

the course and complete the assignments.

Grades        

 
 




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Now that you have the tools you need and know your way around MBC, you are set up to have a successful learning experience.  

If you have questions or need help with MBC along the way, WE ARE HERE FOR YOU!

Student Support
✓ Get Quick access to help via the Help (?) icon in the upper/right corner                                                                 

of any course page.

✓ Help Yourself!  Select USER GUIDE from the Help (?) icon dropdown menu                                                                   
or from the dashboard’s lefthand navigation panel to access helpful articles                                                 
and videos.

✓ Select REQUEST HELP from the Help (?) icon dropdown menu or from the dashboard’s                 
lefthand navigation panel to get help from our Student Support Team.

• Create a SUPPORT TICKET (most efficient way to receive help), OR

• Request a Callback (provide detailed information).

✓ Email mbcsupport@cambridgepub.com

• This method also generates a Support Ticket.

Need Help? 

Have Questions? 

Email with solid fill

mailto:mbcsupport@cambridgepub.com
mailto:mbcsupport@cambridgepub.com
mailto:mbcsupport@cambridgepub.com
mailto:mbcsupport@cambridgepub.com
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